Rules and Regulations for Use of the CTI Van
Effective June 2005
All drivers must read this document  before using the vehicle for the first time.

Copies of this document are located in the van and are posted on the CTI website - http://www.engr.uconn.edu/ti/procedures/manual.html.

The vehicle may not be used for personal use or non-university travel.

Due to state insurance regulations, non-university passengers (i.e. friends, family) are not allowed in the vehicle.

The vehicle is only to be used for CTI-affiliated projects.

To reserve the vehicle, call 486-5400. There are no exceptions to this rule.
Keys and mileage log clipboard will be located in the main office of the building where the vehicle is located (Castleman or White House). The vehicle location will alternate semester by semester between the White House and Castleman.  During summer 2005, it will be located at the White House. During the fall 2005 semester it will be located at Castleman.

If the vehicle is to be used for an extended period (i.e. 2 consecutive days or over a weekend), it must be reserved at least 3 days in advance and be approved by the *CTI Secretary.

Vehicle must be returned by 5:00 PM on the day it is borrowed, unless special permission and other arrangements are obtained through the *CTI Secretary. 
Parking at Castleman: Return the vehicle to its proper reserved space (marked 9-104) behind the Castleman Building. This is our only authorized parking space. If that space is occupied, park the vehicle in the next available spot. DO NOT, however, park in front of the Machine Shop garage door.

If the vehicle is not returned to the authorized space, advise the Program Assistant and arrange to move the vehicle to its proper space as soon as possible.

The gas tank must be filled at the UConn Motor Pool whenever the tank registers ¾ or less full.

Check the oil level when filling the gas tank. A campus map showing the location of the Motor Pool
station and instructions for using the gas pump are located in the glove compartment of the vehicle.

The gas pump key is a square plastic key attached to the keychain.
In the event of an emergency breakdown, please call the UConn Motor Pool Service & Repair at
(860) 486-3029 immediately.  
Report any and all vehicle problems or broken items to the *CTI Secretary upon returning the vehicle. If you do not report problems or damages, CTI will assume you are personally responsible.

No smoking is allowed in the vehicle.  Remove all garbage, personal belongings and research equipment when returning the vehicle. The vehicle must be returned in the same condition as when it was taken. Spills should be cleaned and dirt, sand or soil should be vacuumed up (there is a vacuum at the Motor Pool).

RULES FOR USING THE LIGHT BAR:

Lights should never be used to stop traffic.

Lights should never be used during normal driving on a street, road or highway.

Lights should be used ONLY when stopped/working on the shoulder of the road –or- when in a work zone area/construction site.
All drivers (faculty, students and staff) are subject to all rules.  Breaking the rules may forfeit future use of the vehicle.

*Shelly Desjardin, CTI Secretary - phone ext#: (860) 486-5400.
